

Job Advert

Receptionist 
10 hours per week
Whole Time 
Middlesbrough 
Permanent 
Actual Annual Salary - £4,726

The School has an exciting opportunity for an experienced Receptionist. The successful candidate will maintain an appropriate and welcoming ‘front of house’, dealing with initial enquiries, ensuring the appropriate information is available at all times and to provide basic administrative services.

[bookmark: _GoBack]You should have experience of customer care and a reception/front of house role/customer focused role. The successful candidate should also have experience of cash handling with accuracy and should also be PC literate, preferably with knowledge of Microsoft Office or windows based applications. 

What will you get if you join us?
· The opportunity to work in an award winning institution with creative people in a creative environment, where the exchange of ideas is integrated into the work ethic;
· The knowledge that you have a positive impact on the development of students and the choices they make in life;
· Support and guidance in making any difficult decisions to achieve the targets you have been set;
· Access to personal skills development to help you achieve your targets and your longer term career goals; and
· Access to the Teesside Pension Fund (with significant employer contributions).

Closing date for receipt of completed signed applications - 14/11/2019

Applications must be on our School application form available at https://northernart.ac.uk/careers/. If you have any questions please call 01642 856119 or email HR@northernart.ac.uk

The Northern School of Art recognises that it has a statutory and moral duty to promote and safeguard the welfare of its students who are under the age of 18 and of its vulnerable adults.  Enhanced DBS check will be required.



