Job Description

POST:

Dyslexia Support Practitioner 
SALARY:

Scale 5 
HOURS:

37 per week (Term time only – 40 weeks) 
LOCATION:

Middlesbrough 
LINE MANAGER:
Student Services Manager
SAFEGUARDING STATEMENT:

The Northern School of Art recognises that it has a statutory and moral duty to promote and safeguard the welfare of its students who are under the age of 18 and of its vulnerable adults.
Job Purpose:

To provide literacy support to students with learning difficulties and/or additional support needs mainly on a one to one basis, but also in small groups or within the classroom/studio setting, as required.  
Main Duties and Responsibilities: 

1. To assist with the screening and assessment of students to identify those who may need additional literacy support to succeed on their main programme and progress onto employment, supported internships or higher education. 
2. To manage and monitor a caseload of students, reviewing progression  and providing regular updates to the Student Services Manager to identify and address any issues.  
3. To plan and deliver complementary literacy support and review support for students on a one to one basis and within the classroom enabling students to fully understand the curriculum, overcome barriers to learning and achieve their full potential. 
4. To develop and deliver an ongoing programme of small group workshops to enhance and improve students’ literacy requirements within the creative field and prepare for higher education and/or employment.  

5. To develop and adapt resources appropriate to the students’ needs and recommend any further resources that might be needed to support a student. 

6. To provide guidance to students on issues related to relevant additional support, including transition into employment or higher education.  

7. To work with academic colleagues to ensure that any learning difficulties are known about, relevant strategies and methods to support students are developed and programmes of support complement and enhance the student’s work on their main programme. 
8. To work closely with GCSE tutors to identify students requiring additional support in order to achieve GCSE qualifications and implement an appropriate package of support.  

9. To liaise with the SENDCo/High Needs Co-ordinator in relation to any identified high needs students and their requirements. 
10. To maintain full and accurate records of all meetings with students, including their assessment, attendance, content of sessions and progress made. 
11. To ensure that provision for students meets the criteria for funding as described through the relevant funding body.  

12. To keep abreast of current issues and legislation in respect of additional support provision and current education practice in the FE sector.

GENERAL DUTIES:
1. To attend meetings related to student support, individual students, the Corporation and external bodies as required. 

2. Ensure other members of the team have information to cover effectively for you in your absence.

3. To engage in professional development and networking to ensure that professional, and strategic contributions are up-to-date.

4. Ensure that the Corporation’s Health & Safety Policy is adhered to at all times and take responsibility for general health and safety housekeeping within your work area.

5. Participate actively in the Performance Review scheme, agreeing objectives, attending reviews and undertaking professional development as required.

6. Ensure the safeguarding of learners at all times and report any potential issues without delay.
7. All employees are expected to be fully committed to policies/processes on equality, diversity, safeguarding and the Prevent Agenda.

8. Ensure that the Corporation’s Equality and Diversity policy is adhered to at all times and tackle or report discrimination and harassment wherever it occurs.
9. Any other duties commensurate with the nature and level of the post, as directed by the Student Services Manager or the Principal;

10. This list is not exhaustive and is only an indication of responsibilities.

Signed: 


_____

 Date:


_________
Signed: 


_____

 Date:


_________
Person Specification - Dyslexia Support Practitioner
	ESSENTIAL
	DESIRABLE

	Qualifications

· Possession of, or working towards, a teaching qualification, preferably Cert. Ed. or equivalent
· An appropriate qualification in supporting students with learning difficulties

· GCSE Grade C or above in Maths and English (or equivalent).


	· Degree (or equivalent) in relevant subject or relevant exempting professional experience

· Possession of, or working towards, a qualification in supporting students with dyslexia


	Experience / Knowledge
· Experience of teaching / training / support of literacy within the FE/HE sector

· Knowledge of dyslexia, learning difficulties and disability issues 

· Experience of working with and supporting individuals with dyslexia

· Able to use general Microsoft IT packages for the preparation of learning materials and for general administration


	· Experience of teaching/supporting students GCSE English 

· Knowledge of current issues in FE/HE including inclusive learning, widening participation etc.
· Knowledge of the range of qualifications at the School 

· Experience in assessing students’ literacy needs/dyslexia

	Key Personal Skills / Abilities

· Able to deal with people at all levels, students with varying levels of ability/maturity/learning difficulty, other teaching and non-teaching staff, managers and external bodies

· Able to work effectively as a member of a team

· Good inter-personal skills with the ability to inspire and enthuse students

· Ability to be innovative in delivery

· Organisational skills with the ability to meet tight deadlines

· Able to maintain clear student records

· Self motivated and proactive
· Good communication skills, both written and verbal

· Flexible and reliable

· Committed to regular updating of skills and knowledge

· Willing to undertake any necessary training and/or qualifications 


July 2022

Job Description


