Job Description
Post:


Learning Support Assistant 
Responsible to:
Academic Services Manager 
Location:

Middlesbrough Site
Safeguarding Statement: 

The Northern School of Art recognises that it has a statutory and moral duty to promote and safeguard the welfare of its students who are under the age of 18 and of its vulnerable adults.

Brief Description
To provide educational support and care to students with learning difficulties and/or disabilities across all programmes and towards their desired outcomes, achieving their learning goals and potential.   
Main Duties

· To work as part of the school Learning Support Team to plan and deliver curriculum support for students within the classroom, enabling students to understand the curriculum and overcome barriers to learning fully.
· To work with SENDCo and teaching staff to develop strategies and methods to support students and enable them to overcome any barriers caused by their disabilities/difficulties, promoting greater independence and autonomy to help them achieve educationally. 
· Assist learners with planning and structuring within written and practical assignments 

· To keep confidential up-to-date, and accurate records of sessions attended and how students were supported and provide paperwork as requested.
· Escorting, as necessary, those students who arrive and depart by educational transport between their classes and their arrival/departure point.

· To assist students with mobility difficulties, including wheelchair users. Support students in finding their way around the school and enable them to attend sessions punctually.
· Assist students in managing their money and assist those with difficulties arising from disability during their lunch, coffee breaks and unstructured times.

· To occasionally accompany individual students within a group or groups on outside visits to assist tutors, encouraging and supporting independent travel.
· To undertake relevant training and attend meetings / undertake regular liaison with the SENDCo Academic Staff and members of the Academic Services / Student Support team as required;

· To adapt course materials as necessary to meet the individual student’s needs, e.g., enlargements for visually impaired students.
· To promote the development of positive relationships and acceptable behaviour following the School policy.
· To assist the Learning Support team in creating an inclusive school environment, including developing the use and knowledge of assistive technologies and software where appropriate.
· To maintain the confidentiality of any information about the student.

· Any other duties commensurate with the grading or the post.

General Accountabilities:

1. Ensure other members of the team have information to cover effectively for you in your absence.

2. To engage in professional development and networking to ensure that professional and strategic contributions are up-to-date.

3. Ensure that the Corporation’s Health & Safety Policy is adhered to at all times and take responsibility for general health and safety housekeeping within your work area.

4. Participate actively in the performance management scheme, agreeing objectives, attending reviews and undertaking professional development as required.

5. Ensure that the Corporation’s Equality and Diversity policy is adhered to at all times and tackle or report discrimination and harassment wherever it occurs.

6. Ensure the safeguarding of learners at all times and report any potential issues without delay.

7. All employees are expected to be fully committed to policies/processes on equality, diversity, safeguarding and the Prevent Agenda.

8. Any other duties commensurate with the nature and level of the post, as directed by the Academic Services Manager, Vice Principal (People Services) and/or the Principal.
9. This list is not exhaustive and is only an indication of responsibilities.
Person Specification – Learning Support Assistant
	Specification, whether essential or desirable and where the specification will be assessed.
	Essential
	Desirable
	Application form / CV
	Interview / Selection test
	References

	Qualifications
	
	
	
	
	

	An appropriate L3 qualification in supporting students with learning difficulties/care or equivalent/relevant experience
	Y
	
	Y
	Y
	

	GCSE Grade 4/C or above in Maths and English (or equivalent)
	Y
	
	Y
	
	

	A commitment to undertake any mandatory training relevant to the role
	Y
	
	Y
	Y
	

	Experience
	
	
	
	
	

	Experience of student support or working with adults with learning disabilities or difficulties
	Y
	
	Y
	Y
	Y

	Experience of working with children or vulnerable adults
	
	Y
	Y
	Y
	Y

	Knowledge, skills and abilities
	
	
	
	
	

	An understanding of safeguarding principles, policies, and practices, including the Prevent duty
	
	Y
	Y
	Y
	Y

	An understanding of ICT software packages .e.g. Word, Teams, Publisher
	
	Y
	Y
	Y
	

	Able to work effectively as a member of a team
	Y
	
	Y
	Y
	Y

	Reliable and punctual
	Y
	
	Y
	Y
	Y

	Adaptable – able to respond quickly to varying needs of the service, including provide cover for absent colleagues
	Y
	
	Y
	Y
	Y

	Willing to deliver hours flexibly according to need
	Y
	
	
	Y
	Y

	Excellent verbal communication skills - able to communicate effectively with School staff at all levels, 
	Y
	
	
	Y
	Y

	Able to work with accuracy and speed 
	Y
	
	
	Y
	Y

	Pleasant and approachable manner
	Y
	
	
	Y
	Y

	Good prioritisation and organisational skills – able to work to deadlines
	
	Y
	Y
	Y
	Y

	Confident disposition
	
	Y
	
	Y
	Y

	Ability to work unsupervised and on own initiative
	
	Y
	Y
	Y
	Y


